nMRCGP and e-portfolio FAQs

Introduction

This document has been compiled in response to questions raised Educational supervisors and Trainers in the Northern Deanery.

Q: When I log on to the e-portfolio I can't see all of my trainees.  Why?                                                              A: Try clicking on the Switch Roles option on the left hand menu and you should be able to switch between Trainer (where you will only be able to see your GP Reg) and Educational Supervisor (where you will be able to see all GPStRs for whom you are Educational Supervisor
Q: Where can you find out more about this (applied Knowledge Test) AKT?
A: The RCGP website has information, sample questions and presentations about the AKT here

Q: When can a GPStR sit this Module?
A: At any time during your training. Dates of the next available sittings can be found here

Q: Are there any sample papers the GPStR can see?
A: Yes the RCGP have posted a sample questions here

Q: Is there a time limit after passing the AKT?
A: Yes, this is only valid for three years.

Q: When can a GPStR sit the Clinical Skills Assessment (CSA)?
A: GPStRs will be eligible to take the CSA when they are in ST3 (the third and final year of their GP specialty training) CSA here .

Q: Is there a time limit after passing the CSA?
A: Yes, this is only valid for three years.

Q: How Long is the CPR certificate valid for?
A: The College position has not changed on this point with the introduction of nMRCGP. The College regulations state that a GPStR requires to have a valid CPR/AED certificate at the time of their application for a CCT. NHS Trusts state CPR is mandatory on an annual basis, and this is the requirement of the Northern Deanery
Q: My trainee has a review from Jan/Feb that they are asking me to submit, but I didn’t do this with them. Should I mark it as complete?

A: Yes. These reviews are required as part of the ARCP. Only a completed review will show on the ARCP Deanery page of the e-portfolio. At the last round of reviews we didn’t have this option. So if they have an older review that needs to be submitted but you were not Educational Supervisor at the time, please can you enter the person who completed it in the Notes section and then submit it.
Q: I have Completed and Submitted my review but made a mistake, can this be undone?

A: You can still edit the review until the trainee accepts it. Once this has been done,the review goes in to view only mode and can’t be edited.
Q: What if my trainee needs additional Reviews?

A: You should seek guidance from your Deanery, but you would likely have to use

the Additional ST review for the year they are in.
Q: I have a Less Than Full Time Trainee (LTFTT). What reviews should I use for them?

A: We have introduced several new reviews for LTFTTs. You should use the most appropriate one for them at this stage of their training. The number of WPBA and further information on this matter can be found on the College Web Site. LTFTTs here
Q: Can a Trainer have multiple roles (Clinical Supervisor and Educational Supervisor)?

A: Yes a trainer can have multiple roles the ‘Gold Guide’ comments upon this ‘All trainees must have a named clinical and educational supervisor for each placement in their specialty programme or each post. In some elements of a rotation, the same individual may provide both clinical supervision and education supervision, but the respective roles and responsibilities should be clearly defined. In GP programmes there will normally be one educational supervisor for the three years who will be based in general practice.’ Gold Guide here 
Q: Are the Educational Supervisors Report (ESR) and NHS Appraisal the same thing?
A: No the function of the ESR and NHS Appraisal are different. The GP Directorate in the Northern Deanery recommend that as well as the 6 monthly ESR as a formative process the GPStR undergoes an NHS Appraisal with their ST3 Trainer in their final 6 months GP Training post.

Q: What are the responsibilities of the Educational Supervisor?

A: Educational supervisors are responsible for overseeing training to ensure that trainees are making the necessary clinical and educational progress. Educational supervisors should:
· be adequately prepared for the role and have an understanding of educational theory and practical educational techniques.
· provide regular review opportunities which should take place at the beginning, middle and end of a placement

· develop a learning agreement and educational objectives with the trainee which is mutually agreed and is the point of reference for future appraisal 

· be responsible for ensuring that trainees whom they supervise maintain and develop their specialty learning portfolio and participate in the specialty assessment process

· provide regular feedback to the trainee on their progress

· ensure that the structured report which is a detailed review and synopsis of the trainee’s learning portfolio is completed within the necessary timescales

· contact the Training Programme Director should the level of performance of a trainee gives rise for concern

· Educational supervisors also have responsibilities through their supervision of trainees to support the delivery of the educational contract which exists between employers which provide postgraduate training and Postgraduate Deaneries.

Q: What are the deadlines for Educational reviews?

A: Educational Supervisors are required to complete 6 monthly reviews with their GPStRs (an interim and annual review). The interim review can usually be completed in January (if the GPStR has their annual review in Summer). The annual review needs to be completed before the ARCP Panel meet (local deadlines for submission are set by the relevant Training Programme) Director.
Q: How do you ‘edit comments in a GPStRs learning log entry?
A:Click on ‘Shared Log’ on the left menu in the e-portfolio. 
1. When you have found the entry you wish to comment on, click the icon next to the entry. 

2. This will open up the entry.
3. Click on ‘Edit Comment’ at the top of the screen.
4. Complete the form and then click on ‘Save’
5. ES Manual click here
Q: How do I validate a log entry?

A: Validation means that the log entry can be used to satisfy WPBA evidential requirements (Naturally Occurring Evidence). This can also be used for adding or removing Curriculum Statement Headings. Follow the steps outlined below to validate an entry:
1. Click on ‘Shared Log’ on the left menu of the e-portfolio

2. When you have found the entry you wish to validate, click the icon next to the entry. 
3. This will open up the entry.
4. Click on ‘Validate Against Competence’.
5. Click to add a professional competence. You can also remove any current selections by clicking on the heading. The curriculum statement heading maps to curriculum coverage under the ‘Reviews’ and professional competences map to the professional competence area under ‘Reviews’.

Linking a log entry to a ‘Professional competence’ does NOT confirm that the GPStR is competent, but that in their day to day work they can provide evidence that they can work within professional boundaries.
Q: Who can mark an log entry as read?

A: The Clinical supervisor, Trainer and Educational Supervisor can all mark a log entry as ‘read’

Q: How many times does a GPStR need to be marked as ‘competent’ to not refer to the ARCP Panel?
A: Work Place Based Assessment (WPBA) is not a quantitative process. There are a minimal number of assessments that need to be completed before each ES review, but at the review the Educational Supervisor makes a calculated judgment from the evidence collected in the

e-portfolio as to the progress of the GPStR at that point in time.
Q: How many learning log entries should a GPStR add to their portfolio each week?

A: – the Maxim is quality before quantity, one reflective log entry can say much more than 20 descriptive entries. However, as a simple rule of thumb an average of 3 learning log entries a week would seem reasonable, these would include:

· Reflection upon the weekly tutorial (Hospital or General Practice)

· Reflection upon the half day release

· Another independent learning event.
Q: Ho many learning log entries need to be should be linked to each curriculum statement?

A: There is no minimum number of entries that need to be seen by each curriculum heading, However when this section is reviewed we would expect to see the number of entries listed by the curriculum headings to be proportionate to the posts the GPStR has completed since the last review. The aim of the review of curriculum coverage by the Educational supervisor is to identify gaps in the coverage and discuss this with the GPStR. By the end of their training a GPStR has to be able to show they have completed some learning across all the curriculum headings.
Q: Is there a conflict between the role as a Clinical Supervisor (Trainer) and Educational supervisor?

A: The role of Educational Supervisor does involve assessment at the reviews, but this is no different from the role previously undertaken when as a trainer we would complete the ‘Trainers report’ and VTR forms. Indeed a large portion of the ES role is involved with formative assessment and guidance of the GPStR in identifying and meeting their learning needs. As long as it is made clear which role you are in when meeting the GPStR no conflict of interest should arise.
Useful Links

Educational Supervisors Manual 

WBPA College Website 

GP Directorate Northern Deanery Guide to ARCP Panels
 E-portfolio mannual for Educational Supervisors 

http://www.gp-training.net 
