Sunderland Teaching Primary Care Trust
JOB DESCRIPTION
Title of post:



GP Appraiser
Accountable to:


Medical Director
JOB SUMMARY

· To support Sunderland GPs in achieving a positive experience of appraisal which results in the individual’s professional, educational and personal development being identified and learning objectives set.
· To work with the Trust to implement and maintain a quality appraisal system that contributes to the achievement of national and local priorities.

KEY ACCOUNTBILITIES 

· To respond to appraisees in order to agree a mutually convenient date for the appraisal interview.

· To highlight to the Trust, problems in arranging an appraisal interview and work with the appropriate person/team to overcome the barriers.

· To allocate sufficient time before the appraisal interview to read through appraisee completed appraisal papers.

· To ensure that the appraisal documents are completed to a high standard and that reasonable evidence is available to support the statements made.

· To ensure that the appraisee is put at their ease and that the interview is conductive to identifying the individual’s professional, educational and personal development needs.

· To work with the appraisee to develop a personal development plan that will meet the identified needs, in a way that is appropriate for the individuals learning style and circumstances. 

· To assist in identifying methods of meeting development needs and signposting to further support.

· Ensure that the personal development plan is SMART (specific, measurable, action based, realistic and time bound). 

· To ensure that the appropriate paperwork relating to the appraisal interview is completed and there is agreement on who will return documents to the Trust.
RESPONSIBILITIES OF THE APPRAISER

· attend TPCT GP Appraisers Network events and any other subsequent refresher training;

· prepare for appraisal with each GP to be appraised;

· ensure that each appraisal is conducted in line with the GPC/DoH guidance; 

· support each GP appraisee in considering their practice over the last year; 

· record appraisal outcomes and convey them to the Chief Executive/Clinical Governance lead; 

· identify, where possible, any early warning signs that a GP appraisee may be struggling and agree with the individual how this will be dealt with; 

· in exceptional circumstances, if seriously deficient or dangerous practice is encountered, refer in line with local procedures (remaining mindful of overriding individual professional duties in relation to the performance of colleagues);

